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1. O01ue noJ1o:KeHus

1.1. VueOHBIA oThen (uinana 4YacTHOrO 0Opa30BaTEIBHOTO YUYPSIKACHUS
BBICIIEr0 0Opa3oBanus «Ka3aHCKHMil MHHOBAIMOHHBIA yHuHBepcuTeT uMeHH B.I'.
TumupsicoBa (MUDYID)» (nanee — Vausepcuter) (fanee — y4eOHbIA OT/EN) SIBIACTCS
CTPYKTYpPHBIM ~ MOfpa3feleHneM Gwimana YHHBEPCUTETa, OCYMIECTBISIONIMM
TaHUPOBAHKE, KOHTPOJIb U OPraHU3alUIo0 y4eOHOTO mporecca

1.2. VuyeOHeni otmen GYHKIMOHAPYET B COOTBETCTBHUU C YcTaBoM
YHuBepcureta, [lonoxeHneM o punmane, HacTosmM [lonoxxeHneM u oOpranusyer
CBOIO JIeSTENbHOCTh HAa OCHOBE pelleHHit YdueHoro copera (uimana
YHUBEpCHTETa, OPraHU3aLHOHHO-PACIOPSIUTENLHBIX IOKYMEHTOB Y HUBEPCHTETA U
¢ummana. Y4eOHBII OTAeN MNOAYMHSETCS B YCTAHOBJICHHOM IOPSIKE IUPEKTOPY
(bHTMana U 3aMECTUTENIO AUpeKTopa driMana no yge6Houn padote.

1.3. Y4yeOHbIi OTIE CO3AaeTCs, PEOPraHU3YETCS U JTUKBUAUPYETCs IIPUKa30M
aupekTopa ¢punruana Y HUBEpCUTETA.

2. OcHoBHbI€ 32724 H yHKIHH

2.1. O6ecriedyeHne opraHu3aluy yueGHOro mpouecca B (uuale.

2.2. TToBbIIIeHHe KauyecTBa METOAUUECKOT0 o0eciedeH s yueOHOro Mmporecca.

2.3. Cocrasienne rpahuKoB y4eOHOTO Ipolecca.

2.4. CocraBiIeHHe PACIUCAHNS 3aHATHIA, 3a4€TOB U K3aMEHOB s yIeOHBIX
nojapasaeeHuii punuana.

2.5. KoHTponb BbINONHEHHs TpaduKoB ydeOHOro mpomecca H y4eOHBIX
TIIAaHOB.

2.6. VuyacTHe B IOATOTOBKE JOKYMEHTOB JUIi TOCYIapCTBEHHOM
aKKpeIMTAI[MU ¥ JIUIEH3UPOBaHus Qpuimana.

2.7. CocTaBieHrue €KeroJHBIX CTAaTUCTUYECKHX OTYETOB M OTYETOB 00
y4eGHO-MeTOaMYecKoi paboTe punuana.

3. YnpaBJjieHue OTAEJIOM

3.1. HemocpencTBeHHOE yIpaBleHHE NEATENbHOCTHIO Y4eOHOro OTHeNa
OCYILECTBISIET HAa4YaJIbHUK OTHENIA.

3.2. HavanpHUK oT[eNa pyKOBOAUT BCEU AEATENBHOCTBIO OTAENA, OPraHU3yeT
BCE BHIBI PabOT OTIEeNa, HeCeT OTBETCTBEHHOCTH 3a €ro COCTOSHHE M PE3yJIbTaThl
paboTHI, MpeICTABIISET OT/EN BO BCeX MOPasIeeHusX (hrraa.

3.3. HauanpHHUK yueGHOrO OT/iela BBITONHSET Cle Iy omme 00s3aHHOCTH:

- PYKOBOIMT [eSITEIbHOCTBIO OTZeNa, O00ecreYrnBaeT OpPraHU3alHUIO €ro
paboThl, BBITIONHEHWE 3a7ad W (QYHKIWHA, ONpeNeleHHBIX  HaCTOAIIMM
[TosoxeHueM, a Tak)Ke IPHUKa30B, PACIOpPsIKEHHH M IOpYYeHWH PYKOBOJCTBA
(Gurana ¥ YHUBEPCUTETA, PEIIEHUH Y YEHOr0 COBETa;

- BHOCHT IPEIOXKEHHUS JIUPEKTOPY/3aMECTHTENIO JUPEKTOpa MO0 y4eOHOi
paboTe IO  COBEPIICHCTBOBAHHMIO  JCSTENBPHOCTH  OTHEHIA,  MOBBILICHHIO

3G (EKTUBHOCTH €ro paboTEI;



- OCYLIECTBJsIET  HEINOCPEACTBEHHOE  PYKOBONCTBO M KOHTDPOIIb
JesATeIbHOCTH pPabOTHUKOB OTHeJIa IO BBIIOJHEHHIO BO3JIOKCHHBIX Ha HHX
(hyHKIUHT;

- paspabaTbIBaeT IIPOEKTHl HOPMATMBHO-METOIMYECKHX JIOKYMEHTOB,
CBA3aHHBIX C opranu3anueil nesrensHoctd OTaena;

- KOHTposupyeT cobOmoneHue paborHukamu IlpaBuin  BHYTpeHHETO
pacropsaKa, OXpaHbl TPyIa ¥ TEXHUKH O€30I1aCHOCTH, IT0XKAPHOU OE€30TIACHOCTH.

3.4. HayajapHUK OT/ejIa HeCceT MePCOHAIBHYI0 OTBETCTBEHHOCTD 34!

- KQUEeCTBEHHOE U II0JIHOE HUCITONHEHHE 3a1ad U (yHKUIUHN, BO3JIOXKEHHBIX Ha
otaenl HacrosmuM Ilolo)KeHHEM, BBIIOJHEHWE B IIOJHOM o00BeMe U B
YCTAaHOBJIEHHBIE CPOKHM IPUKA30B, PACIOPDHKEHUNM M IOPYYEHHH PYKOBOICTBA
(uarana 1 YHUBEpCUTETa, PEIIeH!H YUYEeHOro COBETa,

- cobmonenue 3akoHonaTeascTBa Poccuiickoii denepanuu, J0CTOBEPHOCTD
MH(OPMAITNH, TIPECTaBIIeMON PyKOBOACTBY (QuiMaia i Y HUBEPCUTETA,

- COXpaHHOCTh JOKYMEHTOB OT/ea U HepasIialleHue KOH(UIeHIUaIbHON

uHpOpMAaIU, KOTOPOH pacroaraer OTAell.
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